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Time : 3 Hrs. Sem. IV
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70

28

Full Marks
Pass Marks

Answer all 20 questions from Group A, each question
carries 1 mark.

TT-A B Of T # I E, TEE WA H AR 1 EF T
Answer all four questions from Group B, each question
carries § marks.

T9-B ® =W 99 F W ¥, TOF W H AR 5 3F T

Answer all four questions from Group C, each question
carries 7.5 marks.
79-C 8 =91 WA % I 2, WeIE UYH w1 WA 7.5 SiF F |

Al parts of @ question must be answered at one place in
sequence, otherwise they may not be evaluated.
UF WeH & 99 91 &1 S UF B FE (TMAE FH H) T
=feu, s 3§ 7& 9 o g § |
The figures in right hand marein indicate marks.
ol wied % s quiE % gEE E |
PTO
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GROUP A

1. Choose the most suitable answer from the following
options : 1x10=10
(i)  Modern business letter are usually written in:
(a) indented style
(b) simplified style
(c) Full-block style
(d) Semi-block style

(i) How many colums are there in Ms-Excel 7

(@) 258
(b) 265
(c) 256
(d) 285

(iii) The cell Which is Currently selected is called:
(a) Selected cell
(b) Active cell
(c) Both
(d) None of above
(tv)  What is the full form of HTML.
(a) Hyper Transrfer Mail Language.
(b) High Tech Mail Language.
(c) Hyper Text Mark up Language.
(d) Hyper Tech Make up Language.
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(v)  Statical calculations and preparation of tables 1626404 4
and graph can be done using: (x) The First page that you normally view at a

website 18 1ts:
(a)  Adove photoshop

(b)  Excel (a) Home page
(c) Notepad (b) Master page
(d) Power point (¢)  First page
(vi)  What is the intersection of a column and a row (d) None of the above

on a excel Worksheet called? (x) Voice mail, E-mail, online service and the

(a) Column Internet are all example of

(b  Value
(c) Address
(dy Cell

(vil) A Popular application of Computer networking

(a) Computer categories
(b) Connectivity

{¢) Telecommunicating
(d) None of the above

is the world wide web of newsgroup Called: (xi) SHIHET® 9A F 87
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(a) News (31) 99 &1 HEEHI
(b) Gatway (7)) fama =1 wam
(¢) Netnews (") fagami
(d) None of the above (2) =6 9 = i 7=
(vii1) The equipment needed to allow home computers (xii) 9 H =Y Fd 99T ‘"ar’ F fwad dfed
to Connect to. the Internet 1s called. S=R H 2w =GIfeu)
(a) Modem (R) wF iE
(b) Gateway (7) I i
(c)  Monitor (m) = dfam
(d) Peripheral (7) =7 g
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(xv)
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gl @1 <ferd wad @ gl & fau fead
gfed w1 A= B Anfeul
(#) & d9fd

(a) < dfega

(g) @ dfa4

(%) =R d9f=

il & ged fehad ER 2?2
(H)

(@) =

(|)

() =1

SrEddE U9 YER 8

(1) A= w3 |

(F) =i 9 @
(9) A =0

(2) =™ § & @

T ®F UF ATEfE TR o TR 22
() =aars 94

(7)) wrEEE

(|) =¥ <Hl

(37) &*IE &

_ PTO
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(xvil) 158 & =1 H &A1l A1 sidfanm & fau

faal e1=aX (Space) A1 =Ifgul
(%) &
(7) =
(|) 9
(7)) =X

xvii)afe & W ww Wy fea FE od ol

o~
&

(xx)

Heafed & A% fHaT TWE FT F BT
TfET|

(3) &

(=) =

(") =

(7)) =

dfq &1 i+ 8g Weifya s &1 w9m
fFar < 2l

(#) 0>
() h
(4) 1 h

(7) ¥ =g =&

gogfafd d 'run on ‘&1 w7 ®7
(=) fawrd =vmd

(F) TEaR 2T F

(9) Space =I

(g) dfga =1 dtem #:1
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GROUP B

Answer four questions

What do you mean by MS-Excel ? 5
Or ((312T4T)

Explain the Spreadsheet and 1t Basics. 5

How can you wrap the text within a cell ? 5
Or (3214aT)

Explain the process of opening a e-mail account. 5

yfafafimter & die ol &1 saem w0 5
Or (31e1dT)
Ul weia gr wfafafisn #1 =men #3105
A= H TH GEY a9 |
O (3121aT)
=2fae & wam @1 gofa &1 5

PTO
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GROUP C

il T WAl & ST &g |

6.

TF AFE HaariE 7 # 2fea w7 frudt
w E 9@ | 7.5

Or (319747
T3 2RI wE w fafwEl & faEww w1 75
qvgfafy 2ra &@ 7 ®H FF wEatEl @l
A H i 1.5
Or (31974T)
vfafafusmor 9 a9 =0 wmem 27 yfafefowo 2g
bR 1 B G 1 R 1 M 2 B s G T T
Make the Standard format of any business letter. 7.5
Or (31¢74T)

What do you mean by E-mail Management? 7.5

Explain the using Special tools in E. Typing. 7.5
Or (3194T)
Make a format of the office order. 7.5

e 4 5
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